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  User Scenarios

All Roles

Scenario Grouping: Proposal does not exist in ePME

Number: 1

Role – All Roles

Scenario:  ePME Login

	Step #
	Step/Activity
	Step Completed
	Errors/Issues/Comments

	1
	Click on ePME link
	
	

	2
	Enter user id and password
	
	


Principal Investigator

Scenario Grouping: Proposal does not exist in ePME

Number: 2

Role – Principal Investigator

Scenario: Proposal Creation

Prerequisite: User has logged into ePME system

	Step #
	Step/Activity
	Step Completed
	Errors/Issues/Comments

	1
	Navigate to the Repository
	
	

	2
	Select Create Proposal icon
	
	

	3
	Enter data for all required fields (*) on the Administrative Page
	
	

	4
	Navigate to the Budget Page
	
	

	5
	Enter numeric data for all required fields (*) on the Budget Page or leave the fields as the defaulted values of 0
	
	

	6
	Navigate to the Technical Page
	
	

	7
	Enter data for all required fields (*) on the Technical Page
	
	

	8
	Save the proposal
	
	


Number: 3

Role – Principal Investigator

Scenario: Proposal Creation with incorrect data

Prerequisite: 
User has logged into ePME system

	Step #
	Step/Activity
	Step Completed
	Errors/Issues/Comments

	1
	Navigate to the Repository
	
	

	2
	Select Create Proposal icon
	
	

	3
	Navigate to the Administrative Page
	
	

	4
	Tab to the Fiscal Year field and enter incorrect data <05>
	
	

	5
	Enter data for all the required fields (*) on the Administrative Page and navigate to the Budget Page
	
	

	6
	Go back to the Fiscal Year field and enter correct date <2005>
	
	

	7
	Navigate to the Budget Page 
	
	

	8
	Enter non-numeric data in the following Scientific Staffing columns, Prior Years and Current FY
	
	

	9
	Navigate to the Technical Page 
	
	

	10
	Go back and enter numeric data for the Prior Years and Current FY columns associated with Scientific Staffing
	
	

	11
	Navigate to the Technical Page 
	
	

	12
	Enter data for all on required fields (*) to the Technical Page
	
	

	13
	Enter <Complete Solar Car Analysis> in the Projected Milestone #1 Description.
	
	

	14
	Save the proposal
	
	

	15
	Enter <12/31/2007> as Projected Milestone #1 Completion Date 
	
	

	16
	Save the proposal 
	
	


 Principal Investigator

Scenario Grouping: Proposal exists in ePME

Number: 4

Role – Principal Investigator

Scenario: Add External Attachments 

Prerequisite: 
User has logged into ePME system


          
User has created a proposal within ePME


         
An external file exists outside of ePME to use as an attachment

	Step #
	Step/Activity
	Step Completed
	Errors/Issues/Comments

	1
	Navigate to Proposal Detail pagererequisite




















































































































	
	

	1
	Select  External Attachments 
	
	

	2
	Select attachment type and select Create Posting icon in the Actions column 
	
	

	3
	Enter data for all required fields (*) on the Create Posting page for steps posting details
	
	

	4
	Navigate to the Add Attachments steps page and optionally add an attachment
	
	

	5
	Optionally, navigate to the Add Links page and add the URL link
	
	

	6
	Select OK to close the Create Posting Page
	
	


Number: 5

Role – Principal Investigator

Scenario: Delete External Attachment

Prerequisite: User has logged into ePME system


          User has rights to delete the attachment


          External Attachment is associated with proposal

	Step #
	Step/Activity
	Step Completed
	Errors/Issues/Comments

	1
	Navigate to the Proposal Detail page
	
	

	2
	Select External Attachment
	
	

	3
	Select the file that needs to be removed by marking the checkbox
	
	

	4
	Select the Delete icon
	
	


 Principal Investigator

Scenario Grouping: A task is on user’s task list pending user action

Number: 6

Role – Principal Investigator

Scenario: Setup Team

Prerequisite: User has logged into ePME system


          User has created a proposal in ePME

                     User has a Setup Team task under Task List


	Step #
	Step/Activity
	Step Completed
	Errors/Issues/Comments

	1
	Navigate to the Home Task Page 
	
	

	2
	Select Setup Team task for the proposal
	
	

	3
	Select the Users tab
	
	

	4
	Select Lab Budget Reviewer role
	
	

	
	Enter user name or user id. Partial user names or user ids can be entered using wildcards (*), as needed
	
	

	5
	Select a user to add the user
	
	

	6
	Click the down arrow on the Role drop down menu
	
	

	7
	Select Lab Top Official role
	
	

	8
	Click the down arrow on the Group drop down menu
	
	

	9
	Repeat the process of selecting a role and a user (using whichever method you choose), until you have assigned a Site Office Top Official and a Headquarter Program Manager
	
	

	10
	Save the setup team at the bottom right side of the dialogue box
	
	

	11
	Select Task Complete to finish the task
	
	


Number: 7

Role – Principal Investigator

Scenario: Assign Concurrency Reviewers

Prerequisite: User has logged into ePME system


          User has an Assign Reviewers task under Task List


         Proposal exists in ePME system

	Step #
	Step/Activity
	Step Completed
	Errors/Issues/Comments

	1
	Navigate to the Home Task Page 
	
	

	2
	Select Assign Reviewers task from task list
	
	

	3
	Select Concurrency Review
	
	

	4
	Select reviewers from drop down menu to setup team 
	
	

	5
	Select Task Complete to finish task
	
	


All Roles

Scenario Grouping: A task is on user’s task list pending user action

Number: 8

Role – All roles  

Scenario: Add Internal Comments/Instructions

Prerequisite: 
User has logged into ePME system

Proposal exists in ePME system


          
User has a task under Task List

	Step #
	Step/Activity
	Step Completed
	Errors/Issues/Comments

	1
	Navigate to the Home Task Page 
	
	

	2
	Select task under task list 
	
	

	3
	Enter internal instructions or comments in the Comments box.
	
	

	4
	Select Task Complete 
	
	


Number: 9

Role – All roles 

Scenario: Add Internal Attachments

Prerequisite:
User has logged into ePME system

Proposal exists in ePME system



User has a task under Task List

        
        
A file exists outside of ePME to use as an attachment

	Step #
	Step/Activity
	Step Completed
	Errors/Issues/Comments

	1
	Navigate to the Home Task Page
	
	

	2
	Select task under task list 
	
	

	3
	Select Internal Attachments
	
	

	4
	Use browser to select file and Upload File to load attachment
	
	

	5
	Select OK  to complete task
	
	


Number:  10
         

Role – All Roles 

Scenario: Concur on Proposal 

Prerequisite: 
User has logged into ePME system

Proposal exists in ePME system


         
User has task to review the proposal

	Step #
	Step/Activity
	Step Completed
	Errors/Issues/Comments

	1
	Navigate to the Home Task Page
	
	

	2
	Select task under task list
	
	

	3
	Navigate through the Admin, Budget, and Technical tabs to review proposal
	
	

	4
	After reviewing, select Concur for the proposal
	
	


Number:  11
         

Role – All Roles 

Scenario: Do Not Concur on Proposal

Prerequisite: 
User has logged into ePME system

Proposal exists in ePME system


         
User has task to review the proposal

	Step #
	Step/Activity
	Step Completed
	Errors/Issues/Comments

	1
	Navigate to the Home Task Page
	
	

	2
	Select task under task list
	
	

	3
	Navigate through the Admin, Budget, and Technical tabs to review proposal
	
	

	4
	If user is logged in as a Lab user, after reviewing, select  Do Not Concur for the proposal
	
	

	5
	If user is logged in as a Site Office user, after reviewing, select  Send Back for Rework for the proposal
	
	

	6
	If user is logged in as a Headquarters user, after reviewing, select any of the Pending statuses for the proposal
	
	


All Roles

Scenario Grouping: Proposal exists in ePME

Number:  12

Role – All Roles

Scenario: Search for Proposal

Prerequisite:
User has logged into ePME system


          
Proposal exists in ePME system

  
         
User has rights to view proposal

	Step #
	Step/Activity
	Step Completed
	Errors/Issues/Comments

	1
	Select Repository tab
	
	

	2
	Use More Search Options to fine tune search
	
	

	3
	Enter information in Search
	
	


Number:  13

Role – All Roles

Scenario: View Proposal

Prerequisite:
User has logged into ePME system


         
Proposal exists in ePME system


        
User has rights to view proposal

	Step #
	Step/Activity
	Step Completed
	Errors/Issues/Comments

	1
	Navigate to the Home Task Page or the Repository 
	
	

	2
	Select proposal 
	
	

	3
	Navigate through the Admin, Budget, and Technical tabs to view proposal
	
	


Number: 14

Role – All roles 

Scenario: Edit Proposal

Prerequisite: 
User has logged into ePME system

Proposal exists in ePME system


          
User has rights to edit proposal

	Step #
	Step/Activity
	Step Completed
	Errors/Issues/Comments

	1
	Navigate to the Home Task Page or the Repository
	
	

	2
	Select proposal 
	
	

	3
	Select the appropriate detail tab, Admin, Budget, or Technical for editing
	
	

	4
	Select the edit link on top right corner.
	
	

	5
	Edit information and select Save
	
	


Number:  15

Role – All Roles 

Scenario: Add External Comments and Instructions

Prerequisite: 
User has logged into ePME system

Proposal exists in ePME system       

User has rights to view the proposal

	Step #
	Step/Activity
	Step Completed
	Errors/Issues/Comments

	1
	Navigate to Proposal Detail pagererequisite




















































































































	
	

	2
	Select  External Attachments 
	
	

	3
	Select Comments and Instructions folder and select Create Posting Icon in the Actions column 
	
	

	4
	Enter data for all required fields (*) on the Create Posting page
	
	

	5
	Select OK to close the External Comments, Instructions and Attachments page
	
	


Number:  16

Role – All Roles

Scenario: Create a Subscription

Prerequisite: 
User has logged into ePME system

Proposal exists in ePME system


         
User has access to proposal

	Step #
	Step/Activity
	Step Completed
	Errors/Issues/Comments

	1
	Navigate to the Home Task Page or the Repository 
	
	

	2
	Select proposal and select Subscription
	
	

	3
	Select Subscribe
	
	

	4
	Optionally, indicate an expiration date for the subscription
	
	

	5
	Check the event to which you want to subscribe
	
	

	6
	Enter information on the E-mail Subscription page
	
	

	7
	Select Finish 
	
	

	8
	Review Subscription page to view new subscription listing.
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